The Federal Democratic Republic of Ethiopia et
Ministry of Transport
Ethiopian Maritime Affairs Authority (EMAA)

IS LI 9L AAONTY 7

Tel: +251-115 503640/0115 503638 Fax: +251-115503960 X 1861
Email: MaritimeAdministration@maritimeaff.gov.et / maritime@ethionet.et Website:www.etmaritime.com

SUBJECT: ETHIOPIAN MARITIME AFFAIRS AUTHORITY (EMAA) MARINE NOTICE ON
APPROVAL OF INSTRUCTORS, SUPERVISORS AND ASSESSORSEXAMINERS.
Marine notice 12/2016

TO: 1 ALL SHIPOWNERS, OPERATORS, TRAINING INSTITUTIONS, MASTERS,
SEAFARERS OF MERCHANT SHIPS, RECOGNIZED ORGANIZATIONS AND
THOSE CONCERNED WITH MARITIME TRAINING

DATE OF ISSUE: 6 May 2016

PURPOSE

This Marine Notice (MN) is to inform Applicants th&tandards and procedures for the
approval of Instructors, Supervisors, Examiners &s$essors of Approved Maritime
Training Institutions or EMAA Examiner of Seafarers

BACKGROUND
In accordance with the MAA Directive 2/2015 anlde 1978 International Conventioon

Standards offraining, Certifi cation and Watchkeeping (STCWjs amendedhe followingrules

shallbe adopted t@rescribe standardsd procedure®r theapprovalof Instructas, Supervisors,
Examinersand Assessors of Approved Mare Traininginstitutionsor as otherwisapprovedoy

the Authority. This MN is issued in complianegth the requirements of the STCW Co&ction
A-1/6 andothe relevant preisionsof the STCW and other pertinent regulations.

This MN shallapplyto all applicants forApprovalasinstrudor, SupervisorExaminer or Assessor
of in-servicetraining ofa seafarein a Maritime Training Instituton (MTI) whichisintendedo be
used inqualifying for certification unde6TCW, or as otherwiseequiredby the Authority

DEFINITIONS:
For the purpose of th MN the following terms shall be definegfollows:

1. "Instructor" means any person approved or permitethe Authorityto conduct in-service
training of a seafarer in a MTwhich is intended to be used in qualifying for dexation
under STQV;

2. "Supervisor' means any person approved or permiyeithie Authority to be responsible for

the supervision of in-service trang of a seafarer in a MT] intended to be usedi
qualifying for certification under STCW;
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3. "ExaminerAssessor' means any person conducting mkse assessme of competence of
a seafarer in BTl , intended to be used in qualifying for certification un@&& CW,

4. "Capacity refers to an individual's performance as Instryc&upervisor,Examineror
Assessar

5. "Letter of Approval (LOA) is a document issued by the Authority authioig a person to
perform as either Instructor, Supervisor, ExamioeAssessor of in-service training of a
seafaretin a MTI for an Approved Training Programtended to be used qudifying for
certification under STCW

6. "Interim Approval” (1A) is a temporary domentissuedoy the Authority upon satisfactory
initial evaluation of documentgarevidence presentedauthorizing a person to perform as
Instructor, SupervisorExamineror Assessor of in-service training of a seafanex MTI for
an Approved Training Programending finhdeterminatio of compliance by the applicant
of all the requirementsvhich expireswhen

a. the Letter of Approval is issued
b. a Notice of Derd is issued, stating clearly the grounds for the denfathe
applcation

7. "Simulator Practical Operational Experience Log'documentargvidence required by the
Authority to compy with the requiremas & STCW CodeSection A-1/6Par. 4.3.1 on the
requrement for a Instuctor conducting training using a simulator to hgaéed practal
operationdexperience on the particular type of simulator beised

GENERAL
1. All applicants for InstructgrSupervisorExaminer or Assessor shélle ther apgdicaton at
the offices of EMAA in Addis Ababavith documentary requireents for each Appreed
Training Program (ATP).
2. Such application may be filed either by the indud applicant or by the Maritime

Training Institution (MTI) and must be filedor each capacity and for every ATP applied
for.
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3. Upon determination of complianceitv the requirements, the Director of thdaritime
Authority shall issue an Interimpproval (IA) or aLetter of Approval (LOA) depending
upon qualifications

4. Upon receipt of the IA a MTI mautilize the sevices d the individual to perform in the
capacity stated

5. For an applicant who was issued an ey shallbe issued a Letter of Approval (LOA)
valid for five (5) yearstartingfrom the date that the Interim Approval was issyed.

6. All individuals who are issued a LOA shall undengsApproval every five (5) years.
Applications for re-Approval must be filed at least (6) months prior to expiration to
avoid delays in the processing, and any applicpbtelties for late filing. An application
for revalidation/re-Approval shall be supportedtbg following:

a) Documentary evidence showing proof of having pened as an Instructor,
Supervisor, Examiner or Assessor of competencapgasopriate, for not less than
five (5) training classes for which capacity hepigviously approved during the
preceding five (5) years; and

b) Proof of successful completion of an approved updaefresher training, as
appropriate, for courses that have new requirements

GENERAL QUALIFICATION STANDARDS FOR INSTRUCTORS, SUPERVISORS,
EXAMINERS AND ASSESSORS

In accordance with the pertinent provisions of ST,CAMd as required by this Authority, the
following general requirements must be compliedhwih the application and approval of
individual applicants in the following capacities:

Instructor
In accordance with STCW Code, Section A-1/6 (4, person conducting training of a seafarer as
an Instructor in a MTI which is intended to be usedualifying the seafarer for certification
under STCW, shall:
1. have an understanding of the specific training dbjes for the particular type of training
being conducted;
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2. be qualified in the task for which training is bgiconducted by any of the following
means, by showing proof of:
a) prior approved seagoing service relating to thk;tas
b) prior approved training and issuance of COC or G#Raining to the task, and
refresher/updating training, as appropriate; or
c) prior approved experience as instructor for a meabat least six (6) months in the
last five (5) years, specifically relevant to tlsk or a substantially similar training
program;
3. if conducting training using a simulator, shall Bguwoof of the following:
a) have received appropriate guidance in instructiteahniques involving the use of
simulators; and
b) have gained practical operational experience onpdréicular type of simulator
being used by accomplishing Simulator Practical r@fenal Experience for an
aggregate period of at least 20 hours under thersigmon of an experienced
instructor/operator of that particular type of slatar;
4. Proof of successful completion of Training for Tis course.

Supervisor
In accordance with STCW Code, Section A-1/6 (5); person responsible for the supervision of
in-service training of a seafarer in a MTI, whighimtended to be used in qualifying the seafarer
for certification under STCW, shall:
1. have a full understanding of the training programd ¢he specific objectives for each type
of training being conducted; and
2. have proof of successful completion of a TrainiagTrainers course.

Assessor/Examiner
In accordance with STCW Code, Section A-1/6 (6}, p@rson conducting in-service examination
| assessment of a seafarer in a MTI, which is oento be used in qualifying the seafarer for
certification under STCW, shall:
1. have an appropriate level of knowledge and undedstg of the competence to be
assessed;
2. be qualified in the task for which the assessmeriieing made by any of the following
means, by showing proof of:
a. prior approved seagoing service relating to thk;tas
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b. prior approved training and issuance of COC or GRaining to the task, and
refresher/updating training, as appropriate; or

c. prior approved assessment experience for a pefficat ¢east three (3) months
within the last five (5) years, specifically relexao the task or a substantially
similar training program;

3. have received appropriate training in assessmetitade and practice by submitting proof
of successful completion of an approved Course Assessment, Examination and
Certification of Seafarers

4. have gained practical assessment experience bynatisbing an aggregate period of at
least twenty (20) hours under the supervision ofxgrerienced assessor;

5. if conducting assessment involving the use of satauk, have gained practical assessment
experience on the particular type of simulator eused by accomplishing Simulator
Practical Assessor's Experience for an aggregaiedoef at least twenty (20) hours under
the supervision and to the satisfaction of an drpeed assessor with the use of
simulators;

6. if conducting assessment using different typesimiators, must accomplish assessment
experience for each type of simulator.

DOCUMENTARY REQUIREMENTS:
The application will be considered for approval bdye Maritime Authority office upon
presentation of the following:

For New Applicant as Instructor, Supervisor, Examiner or Assessor:
1. Application Letter, clearly enumerating the speciffaining programs and the capacity
being applied for;
2. A copy of the required documents as proof of coarue per above qualification standards

For An Applicant with Existing Valid or Expired Approval as Instructor, Supervisor,
Examiner or Assessor
1. Application Letter, clearly enumerating the speciffaining programs and the capacity
being applied for;
2. A copy of the required documents as proof of coamule per above
A copy of existing certificate
4. A record of upgradation of knowledge, as approgpriat

W
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OTHER MATTERSRELATING TO THE PERFORMANCE OF FUNCTIONSAS
INSTRUCTOR, SUPERVISOR, EXAMINER OR ASSESSOR

1.

An Examiner/Assessor may not conduct Assessme@baofpetence of a seafarer who had
completed an Approved Training Program in a MTI velire he is the Instructor;

An Examiner/Assessor may conduct Assessment of €mnpe of a seafarer who had
completed an Approved Training Program whereinshteé Supervisor;

A Supervisor may not supervise the conduct of ingirwherein he is the Instructor, and
must always be available to supervise the condukT®s that he is supervising;

. During the Approval, Monitoring or Surveillance pess, the Authority may suspend the

validity of the Approval of the Instructor, Supeswr, Examiner or Assessor upon a clear
finding that such individual grossly lacks the catgnce to carry out the task for which he
was approved to perform, until after satisfactooynpliance of clearly showing by the
individual that has eventually met the competengeerform as such.

Any false or forged entry to, or the production afy fake documentary evidence for
qualification shall be grounds for future action thg Authority against the candidate and
the perpetrator.
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